46 [vp2 | 123456 | Vin Phong 2

II. Ping nhap, d6i mat khau, tao ngwdi dung
1. Pang nhap:
- Véi danh sach tén ding nhép theo phong nhu trén. Nguoi dung dang nhap vao hé thong
quan 1y vin ban theo dudng dan: http://qlvb.baohiembaolong.vn:81
- Sau khi chon vao duong link trén man hinh s& yéu cau nguoi ding dang nhap véi ma
dang nhap va mat khau nhu bang trén

2. P6i mit khau:
- Sau khi da dang nhap thanh cong ngudi dung tién hanh d6i mat khau cho ma dang nhap
cua Ban hoac Chi nhénh(bét budc) thuc hién nhu hinh sau:
o o s — — - et

# P A e———— ol 2 & §F B = W

L RS Y B L] e

- |-l--llu-.l|é:1"1ﬁ vt

PR ———————E
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- Sau khi click chon sé duwoc man hinh tiép nhu sau:

THONG TIN NGUOT DONG

HMhom ngudi ding BAN BANCASSURAMCE

Ho & Tén Ban Cassurance

Té&n ding nhap csr

Chirc vu

Mgay khai tao 02/11/2015 09:10

Mgay cdp nhat cudi 02/11/2015 09:10

Mgay ddi mat khdu gdn nhat 02/11/2015 09:10

Ghi chi .
Nhéap mat khau cti

BO1 MAT KHAU

Mat khau ol
Mhap lai mat khau mdi

- Khi d4 nhap mat khdu mdi nhan vao nit

Nhap mat khau méi

3. Tao ngwoi dung méi:

- Nhép chon vao muc thém nguoi dung méi nhu hinh sau

| Vst rrotmiei = R
& F & nprE—— g . i N5 g © & A B & B
A Bacd Vel Ly e [ AT ek et P e wdd Wrrapghat: Tadury gt (L% S . Wginty P (B [ 1 i -

Ty Tl i L

i By ol | Pl s e e 1 3 i bl B i o W e e

- Sau khi click chon s& dugc nhu hinh dudi day
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M3 nhan vién st
Ho & Tén [*):
Chirc wu

ﬂién !i_'mai ]
Email (*): _
Mat khdu [(*):

Ghi chid &

Tinh trang :

I11.

Ma nhan vién: theo quy dinh :
ten_ho tén 16t (Bét budc)

Ho tén nhan vién(Bat budc)

Chtrc vu

Dién thoai

Email (Bét budc)

Mat khau(Bit budc)

Kich hoat User( Néu

m::at User |-

"= Cépnhat

ho phép tao nguedi dong mdi
AT Nnsplai

Sau khi da nhap du cac
trudng thi nhap chon vao
cap nhat s€ tao dugc user
moi.

Cac chirc ning chinh ngoai trang chu:
1. Menu Chinh

khong tick chon User
tao mdi s€ khong dang
nhap dugc)

Khi tick chon vao thi User
moi duge quyén tao tiép
User nita khong can User
gbe

Bao gdm céc chirc ning chinh ma ngudi dung chuong trinh cé thé sir dung dé thao tac
xem Van ban mot cach nhanh chong va thuan tién.

¥ Trang Chis @l Tra CiuvanBan Rliichachichi B 1y s Lichilamviec A Nou@iDing . HuGng Dan
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Céac chire nang chinh cia Menu bao gom

Tramg Chil Lich i Gl Mk (et Phpaar i Cimg Cank fa Theaukt

Chile mirng sinh g £F ki ein of mgiy b rhBE 1L E
—

TE R A A EOC v G On

B | oo siicn vin minncky 7 araea0as & T

S M WL AN BLAT FLLAN NOTT BN
| e sk Blgn ot . HELET I

[t = P } KHET Cng Phan Cudc
1725201570~ vt dinh Vv 55p rindn chinh thi OngLéWinLd -  29/10/2015.,
T

b wibnBan Gidm dinh Ko o gidl - Ting Clog ty .., B | Billra - Irz dlim M

i n Curylt By Vi Al Sdng B Mguyln Th Kim Tuyék o L XMAE | g Phan Guic |
| Wan Giden dich b5 truitg | 1279/ 2015/G0- The gujl Bam Dich vy Khach hang deanh nghip ammﬂ’;_‘f'fglsTm | Ding - Ting Gldm |
| e L. CHineH a5 +

s R0 0GB g T i 7z | vt e |
1':&-@ Ban Dich vu Khdch hang deanh nghiép 8én thue hién .. | OB:ls e | Dk d? a1

m T 5 x n 5 | MO &qmna,ﬂ ks
177 IS Carglt il e Tl ddng Cra Lé VA Le - Mhdn vien 277 lih'-tﬂlb.ru | Dirg - Téiegy Glém
TED

B Dich v Khach hang dosnh nghiep den th bisno ... ik} i e i

: Gitp nguoi dung quay trd lai trang chu khi dang & mot trang khéac.

:i'él Tra Cifu Van Ban

: Céc chtrc nang gitp nguoi dung tra clru, truy cap cac Van ban
mot cach nhanh nhat. Bao gom céc chirc ning sau:

Xem Theo Loai ¥dn B3 YA . - 1 R .
+‘g’ e Thee toal Tan Ban | Liét ké danh sidch Van ban nguoi dung nay

dugc phan bo theo tiéu chi Loai Van ban.

Xem Theo Noi Ban Hanh 1A , . 1 \
+J;ﬁ em Tea RARAn AN . Liét ké danh sach Van ban nguoi dung nay dugc
phan bd theo tidu chi Noi phat hanh Vian ban.

ﬁ Xem Theo Nguol Ky

+ ‘ Liét ké danh sach Van ban nguoi dung nay

dugc phan bo theo tiéu chi Ngudi ky Vian ban.

+ iﬁ %em Theo Ngay : Liét ké Van ban theo ngay dugc phan bo.

|7 mkEmsang e e nang tim kiém chi tiét Van ban trong pham

vi Vin ban duoc phan bé.

k! Lich & Ghi Chié

: Chuc ndng xem Lich va Ghi chu cia nguoi dung.
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BB 1y Gia - Lich Lam Vigc o L o
- : Chtic nang xem bang ty gia ngoai t€ va lich lam viéc

hang tuan.

CI
A Ngudi Dir , o 1ia X N -1 A
i =M : Cac chire nang lién quan dén ngudi ding xem Vin ban. Bao gom

cac chtrc ndng sau:

Piji Mat Khau s R oA A
+ R i : Churc ndng d61 mat khau.

+ 4 T Thém Méi Ngui Ding : Tao m&i nguoi dung cung nhém

+ 1 T Danh séch Nudi Ding : Danh sach nguoi dung cting nhom vira tao.

Danh Séch ¥an Ban ¥ao 58 Luu Bon ¥i Nha A LA Ts .
| @ DanhSach ¥an Ban vao 55 PN T /Liét ké bao cao danh sach

Vian ban ma nguoi dung nay dugc phan bo va da vao sé xu ly.

+ @ DanhSach ¥an Ban ¥Yéu CuH6iBao . 1y, q4ch c4c Vin ban c6 yéu ciu hoi

bao.

< Lsp Bang K& ¥an Ban Ba Nhan

+ : In /Liét ké bao cao danh sach Van ban ma

ngudi ding nay duoc phan bd

< Bao Cao ¥an Ban bi

+ : Glri Van ban 1én Téng cong ty dé phé duyét phat

hanh ra ngoai Bao Long

N ] < Danh Sach ¥an Ban i B3 Bao Cao

: liét ké danh sach cac van ban ma nguoi
dung ndy da giri 1én cho van thu Tong cong ty phé duyét (cac Vin ban phat
hanh ra ngoai Bao Long)

2. Chirc niing tim kiém nhanh : Chirc ning tim kiém nhanh giup nguoi dung c6 thé tra ctru
nhanh Vin ban bat ¢t luc nao.

it ko can e [ BT T

3. Danh sach Vin ban dwoc phan bé: Hién thi danh sich Van ban dugc phan bd
theo thir ty thoi gian Vin ban duoc phan bd
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i i TRONG NGAY @7 T URETITE T TAL LU BIEU MY wm GHICHU

Biéu tuon
DANH SACH VAN BAN NGAY 'V 27-10-2015 £\ [ o g
xem van ban
20c
" fzi]'; - QUYEt dinh /v tiép nhan chinh thirc Ong Lé van LE - 27/10/2015 4
TCD Mhan vién Ban Giam dinh Xe cd gidi - Tong Cong ty ... 08:36 3
03 Quyét dinh V/v didu dong Ba Nguyén Thi Kim Tuyét - 57110/2015 7
1279/2015/Q8- Thi quy Ban Dich vu Khach hang doanh nghiép dén thue ™ .1 TAI Diing - Tong Giam |
TGD , 18 lening doc R4
02 . N R KHOI | OngPhanQuéc |
17210 SOV 81 i 3o 82 har v Mo v /00151 | bl Tng i
TGD il ng nghich AL o % lening goc L&
.2 \/_/‘ = Y -
" quyét dinh v/v died Bi€u tugng Luu e T | SaPeecute | gy
1?2?‘,";’201E,fQE)'—Bt__m Bich vir Khich e . 08:00 TAI Ding - Tong Giam
TGD sei i van ban gbc vé = leHiNg déc 4

\mav

trén danh sach bao gom céc thong tin tom tit nhu S6 van ban (s6 tham chiéu cua Van
ban), Vin ban (Tén Van ban hoac Trich yéu ), Ngay phan bd, Noi ban hanh, va ngudi ky.

Dong mau (Trang) thé hién 13 Vin ban /Van ban thuong.

Dong mau thé hién 1a Van ban /Vin ban khan.
Dong mau - thé hién Van ban hét hiéu luc 1 phén/ Toan bg.

¥ Cing vin khin., B\cang vin mat, 8cang vin Yau ciu ol bdo, T Cng vén 55 Fai bio, S@cang vin C6 thay i Van ban déc

Céc Biéu tuong thé hién tinh trang cua Van ban
4. Menu Trai : Menu thé hién xem nguoi dung dang xem Van ban theo dang nao ,
vi du Theo Danh Sach nhém van ban .

5. Cac Thé xem nhanh Vian ban, ghi chu:
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- Hién thi trén trang chu ngay khi ding nhdp vao va ty dong cip nhat lai cic thong tin
trong khoang thoi gian quy dinh tai may chi, (Hién tai 1a sau 10 phat). Sau mdi khoang
thot gian trén cac Van ban méi s€ dugc cédp trén trén danh sach va s€ c6 am thanh thong
béo cho ngudi dung biét co sy thay doi méi.

Tramg Chd Lich i ol M Cdey Fiupar A Crimg Dank fa Theakt

Chikc mirng sinh Wiy £ mhan e 1 ey S0P e 1L E
e

Uyl vinpeceREs vl G o

| s SACH vhN mAN ecky W zragoams L0 T

S M R L Wk
| . ks Bs i . HELRT Y
1325730450 ek dinh /v 62 rhdn chinh thirc (g L8 vin LE - -.wiwms.rﬁ‘m , ':"'Ta':zﬁm |
1en ki vién Ban Gidm dinh Xo cagia - Téog Cogty -, | IS b bing phi s
LN e 1 T 1 1 |
: 01 it dih iy S Shng Bl Mgupen Thi Kim Tuyet KHGT | g Phan Godc | T
279/ 2015/Q9 Thel quy 3m DIKh vy KN4Ch hang doanh nNep Sén e o 1o TAL | D0ng - Téng Giam .
T Baves | " 8
I .. | s el
sy et il e e Idng Ba Phitn Thi Yés - Nhin vien 27/10/201 e, -
ErE T ¥ man Dich vu Knach hang acanh nghiép én thye hién .. | 00118 EM B s send JFS
| 1?2‘-'"1';]';:5-'1::0- Gyt dmb v dify dang Grg Lé vin LE - Rhdn viin ;r;;wans,r:;ﬂ' , D_E"'-":'r":"" ‘:f_‘m |
| ep . Ban Dich vu Khich hing doanh nghidp dén thut bigo . | D80S o | . d;‘” s
| &

[ VAN BAn TRONG HGAY (RS thi théng tin mdi nhat vé bang Ty giad-ngoai t&, Lich
lam viéc va danh sach tat ca cdc van ban cdp nhat 1én mang trong ngay hién tai ma
ngudi ding dugc phan bo.

S ———— Liét ké danh sach van ban dugc phan bd theo timg ngiy ,
ngudi ding cé thé chon ngay dé xem = gitip tra ctru van ban, théng ké vin ban
trong tung ngay nhanh chong.

VAN BAN CHUA POC [ ; . .
- : Li¢t ké theo ngay (tir ngay chon dén ngay hién tai) nhitng van
ban nguoi dung chua doc.

- : Liét ké danh sach ghi chd nguoi dung thém vao trong muc
Lich&Ghi cha.

Xem Bang ty 1€ phi

LICH LAM VIEC MOT NHAT

LLV tudn 41/2009 - En 6 r
Cap nhit kic 09/10/2009 11:50 ¥
4

: Xem Lich l1am viéc m&i nhét dang ap dung.
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L1 2t iy ban o6 01 Ghi dhvi

trong ngay hi€ém tai.

6. Thong tin Nguwdi dung :

Chaao mimg: Phong Céng Nghé Thang Tin
L&n dang nhap cudi: 09/10/2009 13:01
(IP: 192.168.1.8)

Thir su, 09/10/2009 15:43]

Van ban trong ngay: 12

: Thong bao sb lwong ghi cha co hiéu lyc thong bao

- Dong Vin ban trong ngay s& tu dong dém s6 Vin ban nguoi dung nhan duoc trong 1

khoang thoi gian x4c dinh.

IV. Chirc ning Xem Vian ban:

04 =, o O R KHOI | OngPhanQuéc | »
725{01s/op- (TR Ak Vi i i Org 8 i - PO | ot g i
TGO - 3% cHind déc 4
03 Quyét dinh V/v didu déng Ba Nguyén Thi Kim Tuyét - 71 10/3015 KHOI Ong Phan Quéc |~ »
1279/2015/QE-[Thi quy Ban Dich vu Khach hang deanh nohiép dén thuc [©"' AL Diing - Tong Giam |
TGO A déc 4
02 Quyét dinh &0 VAN ban [1279/2015/QD-TGD], 01 Trang ing Phan Quéc | ©
1728/2015/GE- an Tich o - Tong Giam
Ten n Dich vu INgay ky 26/10/2015 déc 4
Quyét dinh V/v digu déng Ba Nguyén Thi Kim Tuyét o =
01 - A - Thil quj Ban Dich vu Khach hang doanh nghiép dén'™d Phan Quéc | &
Quyét dinh \ quy Ban Dich vu ng doanh nghigp = o |8
1727//2015/Q0- g Vo LN TR YU e hign nhiém vu This Quy - Cang ty B3o hiém Bao 10 - T0g Gidm s
TGD Long Bén Thanh k& tir ngay 26/10/2015. dac b 4
Ghi chi

- Khi ré chudt vao c6t “VAN BAN” ngudi dung c6 thé xem nhanh thong tin tom tit

cua Van ban

- Pé xem chi tiét hon thi ta Click vao dong ciia Vian ban can xem , khi d6 man hinh hién

thi chi tiét Van ban s& hién thi , hinh 33

Téng CT C6 Phan Bao Hiém Bao Long-Hwéng DAn Phan Mém QLVB
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. 3

Ny win ban
Don v phat hanh
Nou's ky

Lt wirt aim ban
1230 Vin bidn

Thef glan phidin bS

= wan bin la quan

T

I tp.w 0 £ gl v o

| B Y H:élj '.rd..rl. Fy...iu.uf[:.r.:.'.,:.em-_.\-q&n;s;].

| Canplt @jni Vv BEp nhan ehirh @i O
i by CF Bl bidm o Long ki
1152710

251 HINS

LR R ) AR COMMBLY Lol Ol

THERG TAMCHE TIE T AN A

_Iman vikn Ban GLm dinh K co gisl - Téng
ety 36/10H 2013,

1

MM T2 MR

Iﬁmﬂmmﬂtnﬂm-f

B bl G i Tao

Crorwlt S

T LNNES D836

Trand) thi . i B 1o
s | Gt dinh Wi 18/ 40 chinh thite Ong LE ¥an LE - Nhdn vidn Ban Gam &inh Xe oo g - Tong
T hda G kil G by OF Bha Bho Long ke oF nady 26/ 10/2015.

Gl chel

I !‘ ‘Wil i ghe

(Hinh 33)

Thian

Ghi chu:

DPon vi phat hanh : Hién thi thong tin noi ban hanh Vian ban, Khi Click vao thong tin
nay ngudi ding c6 thé xem tit ca Vin ban dugc ban hanh boi noi ban hanh nay.

@ Linh vire Viin ban: Hién thi thong tin linh vuc ctia Van ban dang xem . Khi Click vao
thong tin nay ngudi dung co thé xem tit ca Vin ban cua linh vuc nay.

Loai Vin ban: Hién thi thong tin loai cua Van ban dang xem . Khi Click vao thong
tin ndy ngudi ding c6 thé xem tat ca Van ban cua loai Vin ban nay.

Menu danh muc : Hién thi cho ngudi ding biét Van ban ndy thudc danh myc hay
linh vuc nao ....(tuy thudc vao tiy chon xem théng tin theo tiéu chi nao)

Thao tac xem Vin ban:Dé xem Vian ban (xem vin ban gdc) ngudi ding c6 thé click

. .2 Vian bén gbc 2 . L A o , A aqeR .
vao bi€u tuong dé xem . ldc d6 ndi dung van ban goc sé hién thi nhu
hinh 34
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CONG HOA XA HOL CHU NGHIA VIET NaM

INSURANCE «_.# Bric lip- Ty du- Hanh phic
riing cdes T cff pin mio mefu mio comg
S0:FL2 S20150D-TGE T HE i Minke, mgeiged © thimg A 0 ndm 2085
QUYET PINH
Vi vige tiép nhjn chinh thire CHBNY
TONG GIAM DOC
Ll i
- B ludt Lao dng;

- Lupt Kinh doanh Bao hetm;

- Gidy frhép thinh Lp vi bogl dgng cia Tiong cong ty Ui phin Bao liden Han Long do B i
chiish cap;

- Dl 1 v chike vh hogt d0ng cla Tlag Clag 1y C& phildn Die hifm Biie Long:

- Quryls dinh b 1313201 ¥BHBL-OD-TGE-NSDT ngl; 14082015 vy 1iép nhin thir vige Ong
'r-gm\!n Phirdsc Hidn;

- Hop lilu.m lao dimg 10 6EIHELEVBLI01S ngay I‘”ﬂ! T'I.l!l!'r-cl.r..'lhg Mginvem e Hid;

- Tir trinh 515 HO2015TT-NSET ngay 21/ 02005 ve vige dep algin chink thire mhin sy b Han
GDXCG;

QUYET DINH
Bigu 1. Tidp nldin chinh thic d v Ong Ngevin Phode Higo - sinh ngay 10/03/1985

lim Nhin vién Ban Giim djnh X+ co gidi thuje Ting cing ty €& phin
Bito hiem Bio Long ké iz agly A5/90 2015,

E:

{Ing Nguyen Phirde Yiséu cb rich n]ucmﬂwc:}um nhigm Tdm;n: phén cing theo
iy CQuy dinh cia Fhap heit v Tong cing 1y b phin Bao hiem Bie Leng

Titn linomg v éic ché &5 Yhde cia Ong Neoyén Phde Hifo duge chi i theo
quy dinh hifn hinh el 33 Ludt lso dfng va coa Tong cdag ty
Bio Long.

=
=

Difu 4. Cic One (BA) Thinh vitn Baa Didu hinh: Gidm dbc cac Khbi: Gidm dic cic =

(Hinh 34)

- S S , . Download R oas o ) A X, L 1A \ L
Hoac c6 the nhan vao nut dé tai van ban goc vé may tinh ca nhan va nut

dung dé Ghi s6 Vin ban dén don vi, chtc nang nay két hop véi chuc nang

ghi cht cho ngudi dung (phan V.Chirc ning Lich- Ghi chu). (Hinh 34b) 2% Phén bs
Chi xuat hién khi d6 1a van ban chuyén riéng cho nguoi dung. Chirc ning nay dung de
ngudi dung (thudong 13 1inh dao) phan bd lai Van ban nay cho nhén vién khac thuc hién.

"’3‘ Phéan bd

Khi click vao - s& xuét hién ma hinh phan bd Van ban nhu hinh sau (Hinh
34D)
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QUAN TRI NOI DUNG PHAN BO XU7 LY VAN BAN

50 vEN BAN: | 1725/2015/0B-TGE

Nady ky: | 26/10/2015
Trich y&u & Quyét dinh Vv tip nhan chinh thic Gng L Vin LE - Mhan vién Ban Giam dinh Xe co gidi - Téng CAng ty CP Bao hiém Bao Long k&

tir ngdy 26/10/2015.
o 112208 | Eetceymone)

Mgi durng wirhy

TIM THONG TIN CBNV
E-BAN NHAN SIF & BAQ TAC
Ek-lﬂm SUT DA TAD

a. Xem Lich Lam Viéc:
- Khi nguoi dung click chon Menu Ty gia ngoai té-Lich lam viéc\Lich lam
viéc thi s€ xem lich lam viéc mdi nhat theo hinh sau :

¢|nummmm

A0S 130D

ITIALIELS 1327

: Xem tryc tiép . : Tai vé may tinh .

V. Chirc ning Lich — Ghi chu:
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k&) Lich & Ghi Chii

- Truy cap trén Menu . Bao gém cac chtc nang danh riéng cho
nguoi dung dang xem Lich va xem Ghi chu .

- Q&) Them chi Chi ‘: Chutc nang dé thém nhimg ghi chu riéng cho nguoi ding,

ding dé nhic nho, thong bao . Thong tin Ghi cha bao gdm tiéu dé, ndi dung va
ngay thong bao nhic nhé thyc hién, Ghi cha nay ciing cé thé chia s& cho nguoi
dung cting nhém néu chon “Giri ghi cha cho thanh vién”. Va nguoi ding ciing ¢d
thé chon muc d6 (mau sic) cho ghi chii d6 dé phan biét mirc d6 quan trong va loai
ghi chu.
BTl e e o

A T 'm — 7]
A

[ Piggiey war iy oz wit1 w |zonE w

b Khirg 2hgn Al .

ot ol £Ful che by vl

AR AN SO0 [NAD T ALK

Feilsders Sar B Tarm

Time The Aot dde

— D G

- Jﬁ‘ Danh Sach GhiChd . 7 jat k& danh sach ghi chu da tao.
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- |ﬁ Xemlich&GhiChi | ¥om tong hop Lich va Ghi cha  theo thang

Esuml.unhm, JI"‘n-.;.—..*;qm... van;nH.iH:un& Bupfn b (11 |[2015 [Chidal
LLDE. ] Tl By Thai Tw Thagl' My Thh S Tl Fisry i gy
01
a2
i¥] ' 1} ' [T [ 5 i (it ' [iFJ ' [iT:]
1 g e I g b g g b R g = fr
09 i0 11 12 13 14 15
o B m ' B | B br
i6 1/ 18 19 20 21 22
:.f _|‘.l“" :.f :Ff :__;|F.|f :'-" :|;l"
73 FT | 75 76 37 26 74
ol = b =1 g s b i 4 L ERY 4
30
=5
v rmunbl:uﬁﬂ

Vi hé théng dua vao sir dung van con nhiéu van dé nén moi thic méc xin lién hé Ban CNTT
Mail: b.cntt@baohiembaolong.vn
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